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	Defense Information Systems Agency (DISA)

Continental United States (CONUS) 

Scott Air Force Base, IL 



	
	


RECRUITMENT BULLETIN

Student Temporary Employment Program 

DISA is an Equal Opportunity Employer

The Student Temporary Employment Program (STEP) is intended to allow students an opportunity to earn needed income and gain some work experience during the school year or vacation periods.  The work need not be related to the student’s field of study.  These temporary appointments can be extended, year after year, as long as the student remains in school and a need exists for his or her services.  However, these jobs do not become permanent, and there is no commitment by DISA to provide continued employment.  Students may be noncompetitively converted to the Student Career Experience Program whenever they meet the requirements of that program and DISA CONUS has an appropriate position available. Job opportunities are available in Office Automation Clerk (Candidate must be a proficient typist 40 WPM) and Computer Clerk.

Eligibility:  In order to be considered for acceptance into the program, the student…

· Must be a United States citizen.  Non-citizens may be appointed provided that the 

student is lawfully admitted to the United States as a permanent resident or otherwise 

authorized to be employed. 

· Must be at least 16 years of age at the time employed. 

· Must be a degree-seeking student and taking at least a half-time academic course 

load in an accredited high school, technical or vocational school, 2- or 4- year 

college or university, graduate or professional school.

· Must maintain a 2.5 overall grade point average on a 4.0 scale.

· Must meet the eligibility requirements of the OPM Qualification Handbook.

· If the position requires the skill of a proficient typist, you must either indicate 

your typing ability on your application or attach a self-certification form that 

states your typing ability. 

· Must receive satisfactory clearance by the security office. 

Pay and Benefits:  Typically, students will enter the STEP at the GS-1, GS-2, or GS-3 level.  Students will be paid in accordance with established pay schedules, while earning both annual and sick leave.  In addition, individual is also eligible for Health Insurance Coverage after one year of continuous service.  

Work Schedules:  Students may work full-time or part-time work schedules.  Part-time is considered 16 to 32 hours per week.  Students may work full-time or part-time any time during the year.  There are no limitations on the number of hours a student may work, but the students work schedule must not interfere with the student’s academic schedule.  

How to Apply:  To apply for the STEP, students must submit a Student Employment Profile and an official copy of their college transcripts to:

DISA CONUS

Attn:  RN12, Judy Leaver (STEP)

P.O. Box 25860

Scott Air Force Base, IL  62225-5860

PRIVACY ACT STATEMENT:  We request your SSN and mailing address under the authority of Executive Order 9397 in order to keep your records accurate.  If you do not provide your SSN or mailing address, your application will not be processed.

CONDITION(S) OF EMPLOYMENT:  (1) Direct Deposit/Electronic Funds Transfer (DD/EFT) is the standard method of payment within DOD for pay of personnel.  It you are selected for the position, you will be required to elect DD/EFT.  A waiver may be request to alleviate financial hardship.  (2) Selective Service Registration is a condition of employment, male applicants born after December 31, 1959, must certify that they have registered with the Selective Service System, or are exempt from having to do so under Selective Service Law.
Use of postage paid government agency envelope to file job application is a violation of Federal Law and regulations. 

The Hatch Act Reform Amendment prohibits “political recommendations” from senators, representatives, and congressional employees other than themselves when they qualify or political party officials may not advocate the employment of any individual with the department of defense.

The Defense Information Systems Agency is an Equal Opportunity Employer and all applicants will receive consideration without regard to race, age, religion, color, national origin, sex, physical handicap, political affiliations, or any other non-merit factor. 

For additional information: Please contact Ms. Judy Leaver at (618) 229-8926.
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